Potto Parish Council Help Guide to:-

A: Register your details with Hambleton District Council.
B: Request an automated email whenever a planning application for Potto is received by HDC.

Firstly, you have to ‘register’ your name, email and home address on the HDC website. This only needs to be done
once. If you have ever added an on-line comment to a planning application you will already be registered. Once
registered, you can then request to be auto emailed with details of all new planning applications for Potto.

If you need to register, follow Step 1. If you have already registered, go to Step 2 of this Guide.

Step 1. Using Google or similar, find the Hambleton District Council home page which looks like this:
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Click on the Planning tab, circled red above.

This will take you to the Planning Home page shown below
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Click on Register, circled red above.


http://www.hambleton.gov.uk/

You are then transferred to this page (below). Fill in all the details as requested and choose a password.
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Click Next circled in red above. On the next page (not shown) select your address from the dropdown list and Tick
the Terms and Conditions box. Then click Next.
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The page above shows that Registration has been successfully completed.



After successful Registration, you can Log-in to receive emails from HDC.
Step 2.

Go to the HDC planning Home page, see below.
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Select the Advanced tab circled red above and click the Applications box circled red above.

B L —— ;
m [ nitp://pianning hambleton.gov.uk/anline-appli O = B & X || @ Applications Search | ‘ 0y Y78

File Edit View Favorites Tools Help

Parish Pt = 3
Agent: All E”
Status: All E”
Decision All =]
Appeal Status: All = ‘
Appeal Decision: All = ‘
Development Type: Al ] ‘
Address @ ‘
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Select Potto from the parish drop down menu and enter todays date in the date field. Leave the other fields blank
Then click Search circled red above.

This will take you to the next screen below
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Details Comments (1) Constraints (1) Related Cases (1) Documents Map

Summary Further Information Contacts Important Dates

12/00315/FUL
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Reference
Alternative Reference

Application Received Fri 10 Feb 2012

Address Greenacres Swainby Northallerton Norih Yorkshire DLG 3HS
Proposal Alterations and extension to existing dwelling

Status Consultation Period Ongoing

Appeal Status Not Available

Appeal Decision Mot Available
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New User?

If you haven't used this site before you will need to register in order to:
= Track applications
+ Save Searches
+ Submit comments

I you have already registered, login below.

Login

Email Address gemry777@gmail.com |

Password
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Enter your email address and password and then click Login circled red.
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My Profile » Save Search

Saved Search Optiens

Search Title (editable) All Planning Applications for Potid]

Notify me via email about nel
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Last Run Date Search not run yet.
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Services Contact Details

Advice and Benefits Business Address: Hambleton District Council
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Change Search Title as shown above circled red
Select Yes to notify me via email — circled red

Click Save circled red
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« Your search has been saved. You can re-run and edit your search on this page at any time.
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Search Title Search Type Run Edit Delete
All Planning Applications for Potto Application = E @

Services Contact Details

Advice and Benefits Business Address: Hambleton District Council
Civic Centre
Stone Cross.
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This page shows that your search has been saved.

You should now receive an email whenever HDC receive a planning application for Potto parish.



